
Up  to  $134,832  Annually

Final Filing Date: 

October 20, 2017  

ANNOUNCING THE RECRUITMENT FOR

CITY CLERK

The City 

of Stockton 

is seeking a 

dynamic and 

responsive leader 

 as the next 

City Clerk!

www.stocktonca.gov/jobs



The 

Office 

of the 

City Clerk

  The Office of the    

 City Clerk 

administers 

municipal elections; 

ensures compliance 

of open meeting, 

public record, 

campaign and 

conflict of interest 

filing requirements; 

administers the 

City Records 

Management 

System; attends all 

Council meetings 

and assigned 

City meetings, and 

preserves 

associated records 

and meeting 

recordings.

The Position

The Ideal Candidate

The City Clerk is one of four (4) Chartered positions, including the City 
Attorney, City Manager, and City Auditor. The City Clerk is appointed 
by, and serves at the pleasure of, the City Council and receives 
administrative direction from the Council. The City Clerk is expected to 
initiate, develop, and implement policies and procedures to execute the 
laws, resolutions, and City Council Minute orders for which the position 
is responsible. The City Charter, City ordinances, and laws of the State 
of California prescribe many City Clerk functions and activities. 
Additional principal duties are listed in the online job description at 
www.stocktonca.gov/jobs. 

The ideal candidate is a dynamic, responsive leader who is committed 
to public service and thrives in a fast-paced environment. In 
collaboration with other Charter positions, the City Clerk will carry out 
the policies set forth by the Council and the duties specific to each 
office. 

Strong interpersonal and cooperative relationship skills, as well as, 
excellent oral and written communication, are essential to the success 
of the City Clerk. The selected candidate will demonstrate responsive, 
confident leadership with a history of working effectively with elected 
and appointed officials, staff, and community partners.     

The selected City Clerk will join a cohesive team of City Department 
directors and managers who are dedicated to serving all City residents, 
voters, businesses, and visitors. A demonstrated ability to succeed in a 
large, complex organization will be expected. 

As a leader and mentor who is dedicated to excellence, the City Clerk 
will maintain a reputation that serves to attract and retain outstanding, 
talented employees who attend to the daily tasks and responsibilities 
under the Office of the City Clerk. A proven track record that 
demonstrates an ability to create and maintain a supportive, collegial, 
and empowering culture that encourages new ideas and ongoing 
professional growth, will be carefully assessed. 

Minimum Qualifications — Possession of a Bachelor’s degree from 
an accredited college or university with major coursework in public 
administration, business administration, or a closely related field and 
five (5) years of supervisory experience in an administrative capacity 
that has included municipal elections administration, enterprise records 
management, and the interpretation of laws and ordinances. 

Possession of a Master’s Degree, experience as a City Clerk or 
Assistant City Clerk at the division head level, and management 
supervisory experience are highly desirable. 

Must possess a Certified Municipal Clerk Certificate, and a valid 
California driver’s license at the time of appointment. 



City Clerk's  

Mission 

Statement

Stockton, 

A Renewed 

City!

Located in the heart 

of the Central Valley 

along the 

San Joaquin Delta, 

Stockton has long 

been recognized as 

an agricultural 

region that is 

supported by a wide 

variety of services 

and industries, 

including the 

furthest inland deep 

water channel port 

on the West Coast, 

the 

Port of Stockton. 

The Community

Opportunity — Stockton is the 13th largest city in California with a 
diverse population exceeding 320,000.  In addition to receiving All- 
America City status in 1999, 2004, 2015, and 2017, Stockton was 
recently named by U.S. News and World Report as one of the top 100 
places in the country to live. The California Policy Center ranked 
Stockton as one of the most fiscally healthy big cities in the United 
States— 18th of 116 cities with populations of 200,000 or more.  In 
March 2017, Stockton was named one of the Top 12 cities in the 
nation to launch a tech startup. 

Life on the Waterfront — Our waterfront location makes Stockton a 
popular destination for recreation and entertainment, with miles of 
waterways for water skiing, boating, fishing, and other water activities. 
With a year-round climate that welcomes outdoor activities, residents 
and visitors have an opportunity to enjoy the City’s 66 neighborhood 
and regional parks and amenities. 

Entertainment & Sports — Downtown, the historic Bob Hope (Fox) 
Theatre hosts live performances, the waterfront Stockton Arena is 
home to the Calgary Flames professional ice hockey affiliate, the 
Stockton Heat, and Banner Island Ballpark is home to the Stockton 
Ports, a single-A, minor league baseball team. 

Education — Four school districts offer K-12 educational 
opportunities within the community. Parents and students can also 
choose from a variety of private and charter schools.  Higher 
education options include the University of the Pacific, California State 
University Stanislaus (Stockton campus), San Joaquin Delta 
Community College, Humphreys College and School of Law, as well 
as a variety of other private and vocational schools. 
   
Stockton is Home — With its central location, unique neighborhoods 
and housing options, and emerging economy, Stockton has become 
one of the premier communities in the San Joaquin Valley and a very 
desirable place to live, work, and raise a family. Follow Us!

@CityofStockton 

@ 
@StocktonUpdates 

@ 



The Appli

Compensation & Benefits

To submit an application, please visit the City's website. Online application, supplemental questions, 
proof of education, resume and cover letter, must be received by the Human Resources Department by 
5:00 p.m. on October 20, 2017. Paper applications will not be accepted. 

A limited number of the best-qualified candidates — based on the information provided on the 
application and attachments — will be invited to participate in the selection process. Selection for this 
position may include a presentation and an oral board interview to establish top candidacy for the City 
Council to make the final selection. 

To submit an application, please visit www.stocktonca.gov/jobs. 

For assistance, please email Recruitment@stocktonca.gov or call (209) 937-8233. 

 THE CITY OF STOCKTON IS AN EQUAL OPPORTUNITY EMPLOYER. 

The salary range for this position is negotiable within the range (up to $134,832) and will depend on 
the qualifications of the successful candidate. 

The City's excellent benefits program includes, but is not limited to:    

Retirement — California Public Employees’ 

Retirement System (CalPERS) with a 2% @ 

62 formula for employees new to CalPERS. 

 Employees considered “classic” members

receive 2% @ 60 benefit formula.   

Vacation —  148 hours of vacation per year.   

Health Benefits — The City pays a 

significant portion of the premium for 

medical/hospitalization, dental/orthodontia, 

vision, and prescription coverage for 

employees and dependents. 

Holidays  — 12 fixed and 1 floating per year. 

Sick Leave —  96 hours per year.

Deferred Compensation — A deferred 

compensation plan is available at the 

employee’s option.

Section 125 (Flexible Spending Account) 
— Employees may participate on a pre-tax 

basis for day care and medical expense 

reimbursement.

Life Insurance — Policy value of $50,000.

Work Schedule —  City of Stockton office 

hours and work schedule - 7:30 a.m. to 5:30 

p.m., Monday through Thursday;  8:00 a.m. to 

5:00 p.m. on Fridays, with alternating Fridays 

off.  The City Clerks Office supports many 

evening and after-hours meetings. 

For a complete list of benefits offered by the City of Stockton, visit www.stocktonca.gov/benefits. 

This position is Exempt from FLSA (Fair Labor and Standards Act), does not qualify for overtime 
compensation, and is subject to Fair Political Practices Commission (FPPC) annual filing requirements. 
For more information, visit www.fppc.ca.gov. 
   
The City requires employees in this position to reasonably respond to emergencies at all times. The 
City Clerk will be required to maintain a primary residence within 45 minutes of City Hall in order to 
timely respond to emergencies and meet the health, safety and welfare needs of the City. New 
employees have up to three (3) months from the date of hire to comply with the requirement. Interested 
candidates must be willing to adhere to this requirement throughout the duration of employment. 

Application & Selection Process


